8 ZOOMGRANTS

How to change your default email client to work with ZoomGrants email
contact feature

1. Change default email client in Chrome

Open Google Chrome
Log into your state Gmail

Click on Protocol Handler in your browser’s address bar ®
Change from Ignore to Allow “Allow mail.google.com to open all email links?” and then click done.
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If you don’t see the Protocol Handler in your browser’s address bar ® then follow the instructions below.
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2. Change Computer settings

Click on Start Menu and Control PneI

}= Adobe Acrobat X1 Pro

° Google Apps
m Visio 2013
m Project 2013
@ Snagit 11 Editer
@ Snagit11

Games
@ Altova XMLSpy 2013 (x54)

mputer

* GoToWebinar

Control Panel
@ GoToMeeting .

Devices and Printers

Calculatar

@ Microsoft Word 2010

Microsoft Excel 2010

Lyndsay Clelland

Decuments

Pictures

Music

Default Programs
Help and Support

/il
Pu Microsoft PowerPoint 2010
=

L Google Drive

’A_‘,_ WordPad

__‘})? Paint
E‘ Microsoft Access 2010
J] Notepad

e

@\ iTunes

» All Programs

| Search programs and files

clallel™s

Click on Programs
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52 » Control Panel »
o=

~ [ 43| [Isearch Controt Pane £

Adjust your computer’s settings

Wy System and Security
. Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
M View network status and tasks
&2, Choose homegroup and sharing options

{ Hardware and Sound
View devices and printers
| Add a device

Connect to a projector
Adjust commonhyused. mobility settings [

Programs

Get programs
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View by: Category ~

User Accounts
) Change account type

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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Click on Default Programs

GuU

Control Panel Home

E=8

v Control Panel » Programs » - ‘ é,l ‘ Search Control Panel

j Programs and Features
b Uninstall a program @l‘ Turn Windows features on or off | View installed updates

System and Securi
& & Run programs made for previous versions of Windows | How to install a program

Metwork and Internet

Default Programs
ange ings tor media or devices | Make a file type always open in a specific program
Set your default pregrams

Hardware and Sound

Programs
User Accounts
| Desktop Gadgets
?ppeara‘nce_ﬂﬂd —E  Add gadgets to the desktop | Get more gadgets online | Uninstall a gadget
e Restore desktop gadgets installed with Windows
Clock, Language, and Region

Ease of Access é, Java (32-bit)

Click on Set your default programs

— =
@\"‘Jv|@ » Control Panel » Programs » Default Programs - |4,| | Search Control Panel ol

Control Panel Home

Choose the programs that Windows uses by default

‘ jﬂ Set your default programs ’
ke a program the derault Tor all file types and protocols it can open.

= Associate a file type or protocol with a program

Make a file type or protocol (such as .mp3 or http://) always open in a specific program.

Change AutoPlay settings

Play CDs or other media automatically
M Set program access and computer defaults
Control access to certain programs and set defaults for this computer.

Click on Google Chrome

- ~
@Uv“@ <« Programs » Default Programs » Set Default Programs - | £’| | Search Control Panel Fel ‘

Set your default programs
To set a program as the default for all file types and protocels it can open, click the program and then click Set as default.

=
Programs

@& Firefox

‘ Google Chrome E
(Select a program for more information) -
Internet Explorer

@lTunes

@M\:rusuf‘t OneNote 2010
ngnsn& Outlook

&l Paint

umjert (desktop)

@Snagit Editor

[ visio (desktop)
[E=]Windows Contacts

| Windows Disc Image Burner
3 Windows Media Center -
ﬂ*\ +

m,
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Click on Choose defaults for this program

[E=1 e X
@U"I@ « Programs » Default Programs » Set Default Programs - |~‘,| Search Control Panel 2 |
®
Set your default programs
To set a pregram as the default for all file types and protocels it can open, click the program and then click Set as default.
Programs B ~ Google Chrome
Tl GoogleInc
@ Firefox
f fonslelhnme Google Chrome is a web browser that runs webpages and applications with lightning -
;:}Intemet Explorer speed. It's fast, stable, and easy to use. Browse the web more safely with malware and
(£) iTunes = phishing protection built into Google Chroeme, —
@Microsoﬁ: OneMote 2010
| @ Microsoft Outlook This program has all its defaults
21 Paint
m Project (desktop) L4 .
B Snagit Editor = Set this program as default
V\sio (desktop) Use the selected program to open all file types and protocols it can open by default.
[E=]Windows Contacts )
|4 Windows Disc Image Burner il % Choose defaults for this program
P P — Choose which file types and protocols the selected program opens by default.

Select All, this will allow calendar entries to open in google too. If you ONLY want email, then click on MAILTO,
only. Click on Done.

[E=1 el

@Uv“:] <« Set Default Programs v Set Program Associations - |4, ‘ ‘ Search Control Panel 2 ‘

Set associations for a program
Select the extensions you want this program to cpen by default, and then click Save.

O Google Chrome
Google Inc

|
( Select All ’

=
Mame Description Current Default i
Frotocols

A @FrP Chrome HTML Document  Google Chrome
G‘H'I'I'P Chrome HTML Document  Google Chrome
[Z] @ HTTPS  Chrome HTML Document Google Chrome
[ @ Rre Chrome HTML Document  Google Chrome
[7] @ MAILTO  Chrome HTML Document Google Chrome
G'MMS Chrome HTML Document  Google Chrome
[Z] @ NEWS  Chrome HTML Document Google Chrome
[Z1 @ NNTP  Chrome HTML Document  Google Chrome
[ @ sms Chrome HTML Document  Google Chrome
G'SMSTO Chrome HTML Document  Google Chrome
[# @ TEL Chrome HTML Document  Google Chrome
[7 @ urN Chrome HTML Document  Google Chrome
[7] @ WEBCAL Chrome HTML Document Google Chrome

m

i) (Yo

Close your google chrome session (all windows). Open Chrome back up again and log into your state.co.us email in
chrome and repeat step 1 above.

3. Sending emails in Google Chrome from Zoomgrants
Google Chrome

Right click on the Contact box while logged into your gmail.

This will open a dialog box, click Open link in new tab.

If you don’t do this then the email will replace your ZG session.
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If you are working in any other browser you can just click on the Contact and it will launch in your Chrome
browser.

. i
Open link in new tab

Open link in new window

Applic atior Open link with... 4
You mu COpen link in incognito window
ve Data | )
Save link as...

Copy email address

:ally when yd In SpECt Ctrl+5Shift+I
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