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Description This job aid provides instructions on how to review and score a grant application.
This document is intended to supplement the Basic Navigation instructions titled
“Board/Council Application Review Training” with more detailed information
specific to the 2019-2020 State Juvenile Diversion Program & Marijuana Tax
Cash Funds application cycle.
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L. Log into ZoomGrants
Go to ZoomGrants.com and login using the credentials that were provided by DCJ.
The accounts are not linked to real email address. Therefore, password resets will not work with these

account. DCJ set up a generic password for you. DCJ cannot reset passwords for Reviewers. Therefore,
it is not recommended that you change the generic password that was provided to you.

Go to ZoomGrants.com, click on Log In button at the top left corner. You may use any up to date
browser (Internet Explorer, Mozilla Firefox, Safari, etc.). Chrome is preferred.

OG IN

Home Overview Pricing fRequest a Demo Get Started About U

e Itisrecommended that you use the “Remember Me!” feature

‘ II. Open the 2017-2020 State Juvenile Diversion Program & Marijuana
Tax Cash Funds Program

Click on the 2017-2020 State Juvenile Diversion Program & Marijuana Tax Cash Funds Program, or the
Dashboard button to open the application to be reviewed.

Colorado Division of Criminal Justice

My Account
Open Programs Submitted Incomplete Total Awarded
none

Recently Closed Programs | «/(/10 10 ol Submitted Incomplete Total Awarded

63 19 $3,165,669.28 l‘ Dashboard ’

2017-2020 State Juvendle Diversion Program & Mattiuans

i Cash Eypdg 1R Z

‘ III. Open each individual application and review

You may access the Applications from various places. You may use shortcuts on your Dashboard or go to
the Applications tab. The best way to view the status of all the applications is to view it from
Applications/Submitted Applications with the filters cleared.
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https://www.zoomgrants.com/

Colorado Division of Criminal Justice
Office of Adult and Juvenile Justice Assistance

Cash Funds

Data My Profile

( « Assigned to Me)

2017-2020 State Juvenile Diversion Program & Marijuana Tax

My Atcount l Dashbosrd Ap'nuuem) Scoting Funding Allocationa Financad Meporting

My Voting Decisions
'mmumm-\/ Organizational Detalle
o —————————————
s My My
Submitted Applications Requested Scores Recommendation
" “\center for -
Bljoienv9 venlle Diarsion Proge s 7200400 Undecided
Center for .
019-M stance Use and ral Hed $64,705.00 Undecided
District Attorney's Office
Bkoiaovag Hebtict Attorriey's Siffice $ 105,361,00 Undecided

$1.7

Trial
Decisions

Undecided

Undeciced

Undecided

81,139.00 Avallable
9/14/2017 Deadline

®

Decislons
Undecided
Undecided

Undecided

A. Filters

\ Vi

At any time you may use your filters

button. Using the quick links (fields on the Dashboard such as

Judicial District) will provide some filtering, but if you want to apply multiple filters, use your filters

button. Once you click on the filters button a box will appear, chose the criteria, select Set Filter, and

then close out of the dialogue box. Your filters will be applied.

You also have the option to clear your filters to view all the applications under a specific tab (submitted,
pre-app, incomplete). Only those applications that you are scheduled to review will be visible. If you

can’t find a project clear your filters.

B. Open, Print, or PDF an application

Click on the appropriate hyperlink to Open, PDF or print an application/project.
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Office of Adult and Juvende Justice Assistance SER e
2017-2020 State Juvenile Diversion Program & Marijuana Tax Cash Funds
Dashboard AppRcanons Scorng Faodng F porting Data
My Voting Decisions
p
Sutunittod Appécations Organizational Detaitn @
Trial Official
$ My My Decisions Decisions
Submitted Applicaticns Requested Scores Recommendation curall 1) Omumtiee)
District Attorney’s Office, 10th Judicial
&0 203001010/ Take CharQe. $4477100 w Undecidea Ungecxded Undecided
) \1i SN Counseine j
W3 s wi il e SIS
T Submities Appacabons $44,771.00 $0.00 $0.00 $0.00
Downiload AN s s <
oo i 328227800 328227800 2.282278.00
s B 3
328227600 328227800 328227800
B - Assigned to Me
Open an Application:

Click on the name of the Application to open it. Scoring is done within the Application; therefore, each
application should be opened and reviewed prior to scoring.

‘ IV. Application Tabs

Once you open an Application there are Program tabs at the top and another row of Application Tabs
below. The Application Tabs are specific to the Application you have open. To move from one
application to another use the Program Tabs. To move within an application use the Application tabs.

([2017-2020 State Juvenile Diversion Program & Marjuana Tax Cash Funds
Program [abs lor Navigating between Appications
Cosvbours  [ECSRNUNRRER ooy feivbey Mlocatens  feacee Nepartey e

' ysOfes, [ )
2020-DV-20 Near 3 :
’[:)W"'*‘ Navigating within o single Apphcation

m Orpaniiaesanst Detads ol Wark A et ¥ Irttes A Basnyed Detadn, Stemisma Fimtog) iatem

Notified of Othclal Decisien  (Appicant can new
Qi v g Pt A

Official Decwinn s
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A. Review and Comment on the Application

New in the 19-20 cycle: Click on the Review Tools button. This will open the scoring section on the left
and the Application on the right. You may scroll through the Application and keep the scoring on the

left.

(¥ce of At vt Anwvle ntice Asustrce
2017-2020 State Juvenie Diversion Program & Manjuana Tax Cash Funds

revievdng the applicotion

NGTE: Year 3 (1920) ther
Scurny Questions and g
provided below the questio

are o Scares. Mead the Canpities
fe your Comments i the box

e Neccernended Anzutt
e 001 - s
RN
PR — e wegn 5%
1 0¥ OHLY - Q16 Fropien frstrem and 10

ki ana %

N\ 7 8
}Y“' Scrol throngh the entive apglication
e — \
Review Tools 20-DV-3
-
Scrof throagh the scorg (ritera and score wie you are T cariduirliog g -

1 00 eecsmmims

Sebmtred: tAURIEINE 10801 S (ol 3 :-lu‘
I "
Progect Coonac
 S— > Crvted St Webr
T Y Semtrics Avtero,
= m— ") l____._'!—l o
Adakaal Contacts

soige_dci Beettionmylame.c ot
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1

Deing Business

. A parant. of
o ves
So

7. Lagal betity Mavme
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Committee Scoring Questions: You have the option to provide comments (up to 250 characters) for
each question. These comments are visible to DCJ staff and yourself; but not visible to the grantee or
other reviewers.

Scoring

Instructions Show/Hide

Complete either:

Questions 1-10 for Juvenile Diversion

OR

Questions 11-20 for Marijuana Tax Cash Fund

Committee Scoring Questions

1DV ONLY - Q16 Problem Statement: Applicant identified problem and
included data to substantiate the nature and extent of problem.
— s

Score

Weight

2 DV ONLY - Q17 Project Description: Clearly describes the
services/intervention that will be provided to address identified
problem. Applicant addressed items a-h as requested in application
instructions.

Comment (limit 250 char)

3 DV ONLY - Q 22-26 Target Population: Demographic Table, JJ
involvement, & age range of target population completed. Described
youth to be served included age, gender, race/ethnicity, & discussion
of how cultural, & linguistic needs will be met.

Comment (/mit 250 char )

Ext.
Score
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Scoring - Administrative Scoring Questions: These are tracking questions that the Financial
Manager & Grant Manager use and have no value associated with them. Do not factor the “Score” in

your review.

- ; _ _ i Ext.

Administrative Scoring Questions Score Weight
Score
1 Financial Review- Budget is itemized correctly? 1 X1 = 1
Comment: Yes
2 Financial Review- Have quarterly reports been submitted on time? 1 X1 = 1
Comment: Yes
3 Financial Review- Is the project receiving other funds? 1 X1 = 1
4 Financial Review- Is the match at least 25%7 1 X1 = 1
Comment: Yes
5 Financial Review- Financial Management Questionnaire Score 1 X1 = 1
Comment: Applicant did not use spreadsheet
& Financial Review- Have funds been returned in the last three years? 1 X1 = 1
If yes, provide comments in the space provided.
Comment: Yes - For 15/16: $2,287; for 16/17- $486
10 Program Review- Completed & Comments noted as needed. X1 =
Total Admin Score 6.0

B. Enter Final Scoring Comments and Conflict Statement

My Scoring Comments: This is where you would enter any comments related to your score or reasons
for denial on the application. These comments and scores are visible to DCJ staff and yourself; but not
visible to the grantee or other reviewers.

Admin Scoring Comments: These are comments that are entered by the Grant Managers and are
intended for your review. These comments and scores are visible to DCJ staff and all reviewers; but not
visible to the grantee or other reviewers.

Conflict Statement: Select your answer regarding the conflict statement, provide an explanation if you
believe you have a conflict, enter your initials, and click the Certify button. If you have a conflict, do not
score this application. Conflicts will be determined during the funding conference and scores eliminated
at that time.

My Private Notes: These notes are visible only to you as the reviewer, but will be saved in the system.
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My Scoring Comments

Conflict Statement

There is no possible conflict of interest with the review of this proposal

@) certify this statement is true.
©1 have a conflict. (explain below)

Initials

My Private Motes

Your Motes will NOT be viewable to anyone else

C. Review the next application
- Click on Applications to return to the list of applications or click next.
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